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          Special Provision 
 
 19-1.03(04) Special Provisions serves 
one of two functions in the contract 
document as follows: 
 1. directly modifies the existing 
Standard Specifications by adding, 
deleting; or revising language in an 
existing section, or by adding a new 





           Special Provision 
 
 2. adds a stand-alone specification to 
the contract that does not directly 




           Special Provision 
 
 The two distinct types of special 
provisions are Recurring Special 
Provisions, which are further subdivided 
into Standard Recurring Special 
Provisions and Contract-Specific 
Recurring Special Provisions; and 




      Unique Special Provision 
 
 Definition:  
 
   A Unique Special Provision is a 
specification that pertains only to a 
specific situation on a project that is not 
covered by an existing standard 
document. 
 
Special Provision Menu 
 
 Chapter 19-2.04 
 The completed Special Provision Menu 
must be submitted to the Contract 
Administration Division. 
 
     Special Provision Menu 
Unique Special Provision Use 
A Unique Special Provision is required if the 
items of work, methods, materials, 
sequence of operations, or other 
restrictions or requirements necessary for 
completion of the project cannot be 
described completely by a Recurring 
Special Provision, a Recurring Plan Detail, 
the Standard Drawings, the Supplemental 
Specifications, or the Standard 
Specifications. 
 




Described completely should be interpreted 
to mean: 
 
Unique Special Provision Use 
That the work to be accomplished, the type 
of materials or equipment required, the 
construction methods or details to be 
used, the method of measuring the work, 
the basis of payment for the work, and all 
restrictions or requirements specific to the 
contract are clearly defined. 
 
 
          Structure of a USP 
 
 The standard structure consists of the 
   “Big Five”: 
    1. Description 
    2. Materials 
  3. Construction Requirements 
    4. Method of Measurement 
    5. Basis of Payment 
                 Description 
 
 Briefly, but completely describe the scope 
of work to be performed, with references 
to specifications, plans, or other recurring 
special provisions that further define the 
work. 
                   Materials 
 
 List the materials to be used in the work 
and clearly indicate the criteria for 
acceptance of the materials. 
     Construction Requirements 
 
 The construction requirements should be 
written in the logical order in which field 
operations are anticipated to proceed. 
Clearly define the requirements for 
general conditions, types of construction, 
and quality of workmanship. 
        Method of Measurement 
 
 Describe the components of the 
completed work that will be measured to 
determine the pay quantity for the pay 
item as it will be described in the Schedule 
of Pay Items. 
            Basis of Payment 
 
 Define the measured units for which 
payment will be made. Include the pay 
item name as it will appear in the 
Schedule of Pay Items and define the 
scope of work included in payment. 
          Review Process of a USP 
 19-3.02 Once a Unique Special Provision is 
developed an electronic copy is to be 
transmitted to the project manager for the 
review process. 
          Review Process of a USP 
 Depending on the nature of the Unique 
Special Provision, the following offices 
should be afforded the opportunity to 
review a provision prior to inclusion in a 
contract. 
          Review Process of a USP 
 Central Office 
 Division of Planning 
 Office of Pavement Engineering 
 Office of Roadway safety and Mobility 
 Division of Production 
 Office of Roadway Services 
 Office of Structural Services 
 Office of Geotechnical Engineering 
 Office of Environmental Services 
          Review Process of a USP 
 Division of Traffic Control Systems 
 Division of Technology Deployment 
 Division of Contract Administration  
 Office of Estimating 
 Division of Construction Management 
 Office of Technical Support 
 Office of Materials Management 
 Office of the State Construction Engineer 
          Review Process of a USP 
 Division of Highway Operations 
 Office of Traffic Engineering 
 Office of Pavement Preservation 
 Office of Maintenance Administration 
 District Office 
 District Traffic 
 District Construction 
 District Testing 
 District Operations 
 
 Unique Special Provision Process   Figure 19-3D 
Figure 
      Submittal of Approved USP 
 
19-3.03  Once a Unique Special Provision has been 
reviewed and approved for use in a contract, the 
designer must submit the provision along with 
other required contract documents at Stage III 
submission. 
           EXAMPLE OF USP’S 
 
Demolition 




              Demolition USP 
              MASTERSPEC  USP 
 Optional Pavement USP slide 1 
 Optional Pavement USP slide 2 
 Optional Pavement USP slide 3 
 Experimental USP  IC-HPC 
 Experimental USP 
              Submittal for CIB 
 
There are several actions to be performed when 
you submit your unique special provisions to 
Contract Administration to go in the CIB. 
               Submittal for CIB 
FONTS 
Recurring Special Provisions(RSPV)  
should be Times New Roman 12. 
 
Unique Special Provisions(Unique SPV) 
Should be Courier New 10. 
              Submittal for CIB 
1. Unique Special Provisions should be     
    WORD DOC form( not a copy from an      
     adobe image, etc.). 
2. Turn off all tracking(no special 
formatting). 
3. Take out all headers and footers, 
(hidden or visible.) 
4. All “mark-ups” must be completely 
DELETED. Hidden “mark-ups” are still 
existing mark-ups and will cause havoc 
in the CIB. 
 
             Submittal for CIB 
5. There are to be “NO SECTION 
BREAKS”. 
6. There are to be “NO TEXT BOXES”. 
7. There are to be “NO COLORS, JUST 
BLACK”. 
8. All embedded graphics and EXCEL/123 
spreadsheets must fit 8-1/2” x 11” 
   pages.    
      
    Unique Special Provisions 
 
     
     Questions & Answers 
